CLAXTON PARISH COUNCIL
Annual Internal Audit Report
(as required by section 151 of the Local Government Act 1972)
Financial Year ended 31st March 2024

I have in the (virtual) presence of Mrs Charlotte Rust (Parish Clerk) inspected the parish council documents as appropriate, and line with, the scope of the audit requested. Charlotte also acts as the Responsible Finance Officer for the council. Cllr. David Hamblin is presently Chairperson of the Council. I would like to thank the Parish Clerk for providing me with all the information required to carry out the audit.

Claxton Parish Council controls assets such as a share in a SAM2 speed sign; a defibrillator; and village litter bins. It is responsible for grass cutting at the Warren and the Village Hall.

The Council acts as custodian trustee to the Claxton Parish Pit Charity.

Application has been made to the National Lottery for funding. If successful, this will provide the village with a new play area.

Claxton Parish Council has calculated and agreed an annual precept of £5,400 (the Council's meeting of 17th January 2023 refers).
There are no significant unexplained variances in the budget. Explanations have been given for all variances.

The Council has certified itself as exempt from a limited assurance review, met the criteria and made a correct declaration.
Last year’s internal auditor ticked “No” in the G box. This related to a small outstanding payment to HMRC which has now been dealt with.
The cashbook is well maintained and reconciled weekly.
Receipts & Payments is used as the basis for accounting.
Total of cash and short term investments stands at £5,184.
No petty cash is held.   

The clerk's salary is paid in accordance with members approval and statutory guidance, and documented in the relevant minutes. Payment is approved at each council meeting.

PAYE and NIC have been properly operated.

VAT returns are up to date and properly implemented. A claim for refund in the sum of £1,473 has been submitted. This covers the period 1st October 2023 to 31st March 2024.
The council’s website is of a good standard. It is regularly updated with minutes and agendas of meetings. An Accessibility Statement was drawn up in 2020. The council is compliant with the Transparency Code.

Council policies displayed there include Data Protection, Councillors’ Code of Conduct (included within the Risk Management policy), Equality & Diversity, Council Expenses and Civility & Respect pledge. A safeguarding policy is soon to be added.

Standing Orders and Financial Regulations were last reviewed in 2023.
These documents should be reviewed at least once during each four year council cycle. A NALC update to Standing Orders will be considered shortly.

The Risk Assessment & Management policy was last reviewed in November 2023 and should be reviewed annually. All these policies are of a good standard.

I have inspected the Assets Register (as of 31st March 2023) and have found this to be in order.
I would suggest that the Register is reviewed regularly to ensure that insurance requirements are met.

Training for councillors and staff is provided by NALC.

I would make no formal recommendations at this time as I believe that governance procedures and accountancy records for this council are of a
very good standard.

In conclusion, I am satisfied that this parish council is functioning satisfactorily and is fully discharging its legal and statutory responsibilities.

In accordance with the above I have duly signed and completed the relevant part (Form 2) of the Annual Governance and Accountability Return 2023/24.





ROBIN GOREHAM

(Internal Auditor)									May 2024


